
Completing an application for 
Free or Reduced Price Meals

South Middleton School District



If you have received a notice of Direct 
Certification or Direct Approval, you do not 
need to complete an application.  The letter 
or email will look like this at the top. 



The Application – It is a two-sided form that 
must be completed on both sides.



Completing application – Use a PEN

Step 1 – Children in household
Include all of the children living in your household.  

1. Include each child’s name

2. Grade (if in school), leave blank if not in school

3. Indicate if a child is in foster care, migrant, a runaway or homeless – only if confirmed by a school official. 



Step 2 – Case number
If you have a case number because you get 
SNAP or TANF,  enter it here.

If you have a case number, you do not have 
to complete Step 3. 



Step 3 - Income
Part A – Adults in household and income

1. List all adults living in your household

2. List income earned from work, public assistance or other income – Must be gross income (before taxes)

3. Mark how often the income is received

Please refer to the back of the form for types of income for adults.  (also on slide 10)

If any adult does not have any income – put “0”



Step 3 - Continued
1. Total household members (adults and children)

2. Last 4 digits of SSN of Adult household member

3. OR mark box if no SSN



Part B – Child Income

1. Include all income that the children in your household receives

2. Mark how often this income is received

Please refer to back of the application form for types in income for children (also on slide 10).

If your children do not have any income, leave blank.

Step 3: Income (continued)



Step 4 – Contact Information
1. Print Name of adult completing form

2. Signature of adult completing form

3. Date form completed

4. Enter street address

5. Enter City, State, Zip

6. Daytime phone or email



Back of Application

Sources of Income for Adults (for Step 3, part A)   Sources of Income for Children 

(for Step 3, part B)



Optional Information
Please mark 

1. Ethnicity

2. Race



**DO NOT COMPLETE THIS SECTION OF THE APPLICATION**



Send Completed Application to:

Jennifer Metz
South Middleton School District
4 Academy Street, Suite 100
Boiling Springs, PA  17007

QUESTIONS?   
Call Jennifer Metz at 717-258-6484, ext. 2303, or email at jfm@smsd.us


